Thrumpton Village Hall & Social Club —
Data Protection and GDPR Policy

This policy outlines how Thrumpton Village Hall & Social Club (TVH&SC) complies with the
UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
TVH&SC is committed to protecting personal data and respecting individuals’ rights.

1. Purpose and Scope

TVH&SC collects and processes personal data for the purpose of managing the village hall,
communicating with users and volunteers, maintaining records of hires, and promoting
events and services.

2. Lawful Basis for Processing

TVH&SC processes data under the following lawful bases:
» Contractual necessity - e.g., hire agreements.

« Legal obligation - e.g., charity and financial regulations.
¢ Legitimate interest - e.g., promoting community events.
» Consent - e.g., newsletters and event invitations.

3. Personal Data Collected

TVH&SC may collect names, contact details, hire records, volunteer information, and limited
financial records necessary for administration.

4. Data Storage and Security

Data is stored securely by committee members managing bookings, finances, or
communications. Electronic data is password protected; paper records are stored securely.



5. Data Retention

Data will be retained only as long as necessary:

» Booking records: 6 years (financial obligation)

 Volunteer records: while active or up to 1 year after leaving
¢ Mailing lists: until consent is withdrawn

6. Your Rights

You have the right to:

e Access your data

* Request correction or deletion

* Withdraw consent

¢ Lodge a complaint with the ICO (ico.org.uk)

7. Data Controller Contact

The data controller is the TVH&SC Booking Clerk or a designated committee member.
Contact details are provided at booking or available on request.

8. Policy Review
This policy is reviewed annually. Last reviewed: May 2025. Next review due: May 2026.



